INOJIOKEHHE

0 COXPAHHOCTH IKOJIbHOro honaa yuebunxkos MBOY COIL Ne66
r. Kpacuopap

1. O0mme moJIoxReHust

1.1. Hacrosimee rnosio)xeHue HanpasieHO Ha ODeCcTIeUeHHe yueTa U COXPAaHHOCTH OubmoTeuHoro Ghouna
YUYEOHUKOB.

1.2. Yuer u coxpanHOCTh hoHma yueOHMKOB pernamenTupyercs [Ipukazom MunucTepcTBa 00pa3oBaHus
P® «O6 yuere 6ubmmoTeuHoro gouna oudbmHoTek 0O6pazoBaTenbHbIX yupekaeHu» Ne 2488 or
24.08.2000 r. (TTpunoxenue Ne 1 k npukaszy Ne 2488 «MucTpykims o6 yuere 6ubnmmoreuHoro poHma»;
ITpunoxenue Ne 2 k nmpukazy Ne 2488 «Meronuueckue peKOMeHIayK 1o npuMeHenuto «MHcTpykimu
00 yuere 6ubnuoTeyHoro houHna»); « MHCTpyKIWe# 0 co3aHuk U 0OHOBIEHUH OHOTHOTEYHBIX (POHIOB

Y4EOHHKOB, TIOPSJIKE UX MCTIOIb30BAHHUA M MEPAX, 00ECTICYHBAIOIIMX COXPAHHOCTH JIMTEPATYPHD) OT
23.05.1978 r.

1.3. ®oHp y4eOHUKOB pacIioNaracTCsa M yYUThIBACTCS OTACIBHO OT OCHOBHOTO (hOHIA.

1.4. Xpanenue y4eOHHMKOB OCYIIECTBISETCS COTIACHO NEHCTBYIOMNM MHCTPYKIMAM 10 OXpaHe TpyAa U
TTO’KapHOH 0€30MacCHOCTH.

2. OGecnieueHne COXPaHHOCTH ONO/IMOTETHOT0 (POHAA y1eOHHKOB

2.1. YVyer ¢ponna y4eOHHKOB JOJDKEH CIOCOOCTBOBATH €0 COXPAHHOCTH, NMPAaBHIBHOMY (OPMHPOBAHHIO
M KCTIOJTb30BAHUIO.

2.2. CoxpaHHOCTh (POHIA 00ECTIeYUBAETCS CO3JAHUEM ONTUMANBbHBIX YCIOBHH XPaHEHUS U
WCIIOb30BaHMA Y4EOHHKOB, @ TAK)KE OXPaHOW MX OT NOPYH M PACXUIICHUIA.

2.3. OTBETCTBEHHOCTH 3@ OPTraHU3ALMI0 COXPAHHOCTH (POHIA y4EOHUKOB BO3/1AracTcs Ha PyKOBOIUTENS
OV wu 3aBenyromeit OMOIHOTEKOM. '

2.4. OTBETCTBEHHOCTD 33 COCTOSHHME M COXPAaHHOCTh BBITAHHBIX YY€OHHUKOB B T€UEHHE Y4eOHOrO rojia
HECYT KJIACCHBIE PYKOBOIMUTEIH, YUUTEIIA-TIPEIMETHUKH, POAUTETH 00y4arOMMXCs (MM 3aKOHHBIE
MPEACTaBUTENH), 00yYaroIrecs, NMoyb3yomuecst GoHaoM y4eOHoH urepatypbl. OHM Xke, IPH
HEO00OXO0IUMOCTH, OCYIIECTBIISIFOT PEMOHT.

2.5. B ciy4ae yTepH WM NOPYH yYeOHMKA POIUTENH (JIMLIA UX 3aMEHAIONIME) BO3MEIAI0T HAHECCHHBIN
yiepd B COOTBETCTBHM C JEWCTBYIOIIMM 3aKOHOAATENbCTBOM M [IpaBriamMu nosib30BaHusA OHOTHOTEKOH
(. 4.4.B cnyuae yrpartsl yntaTeneM OHOIMOTEYHOW KHUTH WM Y4eOHMKA, OH 00513aH BO3MECTHUTH MX
PAaBHOIIEHHBIM IO COAEPKAHUIO ¥ CTOMMOCTH M3/ITAHUEM IO OLIEHKE OUOJIMOTEKH).



3. I'paHHIBI KOMIIETEHTHOCTH Y4ACTHHKOB peannsamun [lonoxenns
3.1. /lupexrop mKobt
3.1.1. KoopavHMpyeT AesTeNbHOCTh BCEX YUACTHHKOB U Pealv3aluu JaHHOTO T10/107KeHHA.
3.1.2. Obecne4mBaeT ycnoBus Ui XpaHeHHUs POHIA y4eOHOM TUTEPaTypBhI.

3.2. KnaccHble pyKOBOIHTEIM H YYHTEJIsI IPeIMEeTHHKH

3.2.1. HecyT OTBETCTBEHHOCTH 32 COXPAHHOCTh Y4€0OHMKOB B y4€OHOM IOy

YUMTENISA-TIPEAMETHUKH (TIOCTOSHHO B TEYEHHE IO/Ia: IPUCYTCTBHE Y4eOHNUKA HA KAKIOM YPOKE, ET0
COCTOsTHME, OEPEXHOE OTHOIICHHE YYAIMXCA K y4eOHHKaM);

KJIaCCHbIE PYKOBOIHMTENH /1A TIOTyYESHHUs Y4eOHHKOB U3 QOHAA yueOHOM JIMTEPATYPHI:

CBEPAIOT CBOJIHYIO BEIOMOCTb TIOJIyYEHHS yYEOHHKOB OOYYAIOIMMHCS 10 MPEIMETAM MO POCIIUCE CO
CTMCOYHBIM COCTaBOM KJIacca,

TIEPECYUTHIBAIOT YYEOHUKH 110 KOJTHYECTBY,
CPaBHUBAIOT HAUMEHOBAHUA YYCOHMKOB C y4EOHBIM MaHOM,

CBEPAIOT IO/l M3AaHUA YYSOHUKA C BBIIAHHBIM T10 CMIMCKY (NPETCH3MM NPEABABIAIOTCA B TCYCHUM TPEX
JTHEH);

Ha3HA4YaeT «OMOMUOTEHHBI) CEKTOP Ui MPOBEPKHU YYEOHUKOB B TCUCHHE MECALIA.

3.2.2. KnaccHble pyKOBOAUTEIH CBOEBPEMEHHO HHPOPMHPYIOT GHOIHOTEKAapA O BHIOBITHH YHaICrocA H3
HIKOJIBL.

3.2.3. KOHTPOMMPYIOT CBOEBPEMEHHOE MOYYEHHE U BO3BPAT y1€OHUKOB B OHOIHOTEKY.

3.3. OTBeTCTBeHHBIIi 32 BbIIa4Yy A0KYMEHTOB BbIOHIBAIONIMX (y9IAIHXCH)

3.3.1. KOHTpOIMpYeT BO3BPAT JIUTEPATyPhl M y4eOHUKOB B GuOHOTEKY (uepes obxoaHoH mmeT).

3.4. 3aBeaywomuii 6ubuorexoii (Gubamorexaps)

3.4.1. Hecér OTBETCTBEHHOCTD 32 KOMIUIEKTOBAHHE, Y4ET, COXPAHHOCTb U OOMEH Y4E€OHHKOB.
3.4.2.Opranmsyert paboty ¢ GoHIOM y4eOHHKOB, ero popmupoBanue, 00paboTKy U
CHCTEMATH3MPOBAHHOE XPAHEHHE; BBIIAYY M TIPHEM yUeOHHKOB C HETIOCPEICTBEHHBIM YYaCTHEM
KJIACCHBIX PYKOBOJMTENEH W MHIAMBUAYAIBHO C YHalIMMHCH (B y4eOHOM mpouecce.)

3.4.3. Begner y4er noctynuBiei yueOHOM JTUTEpaTypsl U CrMCaHue (110 YCTAHOBIEHHOM /Ui MIKOJIBHBIX
oubnuoTek Gopme), obecrieyrBaET NMPaBUITbHOE XPAHEHHE W HECET MATEPHAIILHYIO OTBETCTBEHHOCTH 3a

COXPaHHOCTb OMOTHOTEYHOTO POHIA YUCOHHKOB.

3.4.4. Bener paboTy ¢ ydammuMHCs 110 OEPEKHOMY OTHOLICHHIO K Y4eOHOM TUTEpaType, NpeaypeskaacT
00 MX COXPaHHOCTH M O BO3MELICHHH yIiepOa B Cily4yae MOTePH WK TIOPYH.

3.4.5. llpuHMMaeT B yCTAHOBICHHOM TIOPA/IKE MEPBI K BO3MEILEHHUIO YINEPOa, MPUIMHEHHOTO IO BUHE
YUTATEIEH.



3.4.6. Ilo mpurnameHWI0 KJIACCHBIX PYKOBOOWTENECH BBICTYIIAET HA POIMTEIBCKMX COOpAaHUAX Ha
371000 JHEBHYTO TeMy (10 COXPAHHOCTH W OTBETCTBEHHOCTH).

3.4.7. IIpoBOAMT COBMECTHO C «OHMOTMOTEYHBIM» CEKTOPOM PEHIBl (IBa pa3a B TrOX) IO MPOBEPKE
COCTOSTHUS Y4E€OHHUKOB.

4. Ponarenn 00y4alomuxcsl KAK 32KOHHbIE IIPeICTABUTE/IH 00s3aHb1:

4.1. cneguTs 3a COXPAHHOCTHIO MMOMYYEHHBIX YYeOHUKOB (IPAaBHIIbHOE XPAHEHHE H
KCTIONIb30BaHUE YUEOHOM TUTEPaTypPhI);

4.2. BO3MEIWATh B COOTBETCTBHHM C 3aKOHOM M Ha ocHOBaHuH [IpaBui nonb3oBanua OHOIHMOTEKOM yIepo,
HAHECCHHbIM rOCYIaPCTBEHHOMY MMYIIECTBY, T.€. y4eOHHUKaM u3 (POH/IA IKOIbHOM Y4eOHOM IUTepaTyphl

(ecnM TAKOBOE CIIYYHTCA), TAK KAK SBIIIOTCS 3aKOHHBIMH IPEACTABUTEISIMHU 00y9aromerocs.

( OcHosanme: 3akoH «O 6udnuoTeuHom aene» Poccuiickan @enepaums OenepanbHsiii 3akoH «O
oubmmoreunom aene» [Ipunsar IN'ocynapcrsensoi {ymoii 23 Hosbps 1994 rona.

Crares 9. OTBETCTBEHHOCTH MONB30BATENEH OUOIMOTEK

1. IMons3oBarenu OHOIHOTEK 00sI3aHBI COOITFOIATH MPABMIIA MONb30BaHUA OMOJHOTCKAMK.

2. Tonb3oBaTenu OMONMOTEK, HAPYINUBIIKE TPABKJIA NONb30BaHMA OMOTMOTCKaMK ¥ NIPUYMHHUBIUKC
OubMoTeKaM yuiepd, KOMIICHCUPYIOT €ro B pasMepe, yCTAHOBICHHOM NPaBHIaMH IOIb30BaHHA
OMOIHOTEKAMM, 4 TAKIKE HECYT HHYIO OTBETCTBEHHOCTh B CITy4asX, MPEAyCMOTPEHHBIX JICHCTBY LM

33aKOHOAATCIIbCTBOM.

3. B3aMeH yTepAHHBIX WA HCTIOPYEHHBIX Y4eOHHUKOB IPHHHUMAIOTCS IPYTHe KHUTH, HEOOXOUMBIE
HIKOJIE, YYEOHUK 3aMEHSETC PABHOLICHHBIM HIIM B3UMAETCA HOMHUHAIbHAS CTOMMOCTD YYSOHHUKA.

4 Ecnm y4eOHHMK yTePsSH WM UCTIOPYEH YYAIIMMHUCS, POJUTENH  (JIMIIA 3aMEHSIONIME) OTUIauHMBAIOT ero
CTOMMOCTb B COOTBETCTBHH C JISHCTBYFOLIMM 3aKOHOIATENIECTBOM. (MMCHMO rocOOPa3sOBaHus O MOPSJIKE
Bo3MemmeHus ymep6a 3a yrepsauHbii yaeOHuk. Ot 3 aBrycra 1988r. Ne 115-106/14).
5. Ioab3oBarenn y4eOHHKOB ¥ y9e0HOH THTEPATYPbI
MIKOJIbHOM 0N/ THOTeKH 00s13aHbl:
5.1. Cobmonarh NpaBHia MOMb30BaHUs IIKOJIbHBIMY Y4eOHMKAaMK M y4€OHOH TMTCPaTypOH.

5.2. BepexHO OTHOCHUTHCH K MPOMU3BEACHHUAM MECYATH:

B TEYEHHME CPOKA MOJIb30BAHHA YUCOHMK JOKEH MMETh MPOYHYIO 00JI0MKKY, 3aHIMIIAIONIYIO €r0 OT
MOBPEKACHUM U 3arpsi3HEHHM;

He Opocarthk y4eOHMKH, He TIOABEPraTh UX TPAaHCHOPMALUH;

HE BBIPBIBATh, HE 3arudaTh CTPAHUIBI, HE BKIIAABIBATh B YIEOHUK MTOCTOPOHHHE TIPEAMETHI: aBTOPYUYKH,
JIMHEMKH, KapaHJIalii U T.1L;

HE JIENaTh B y4eOHMKaX NMOAYEPKUBAHUS, IIOMETKH KapaHAAnIoM WM PYYKOM (IOIMyCKAeTCs TOIbKO
MOJIMCh Y4eOHHMKA Ha TUTYJIPHOW CTPAHHMLIE KAPAHIANIOM HITH PYUKOMH),

6epeus OT nonanaHus BOAbI (HOCHTh YYEOHHMKH B TIOPTQENsX);



JI0OMa XPaHWTh, Y4eOHWKM B OTBEACHHOM /I HMX MECTe, HEIOCTYIHOM /I8 MAJCHBKHX JETeH M
JIOMAIIHUX )KMBOTHBIX, OTJIAJIEHHOM OT HCTOYHHKOB OTHs M BJIArH;

He paboTatk C y4eOHMKAMH TPA3HBIMH PYKaMH - 3TO HE TOJIBKO 3arPA3HHUT y4€OHUK, HO M Oy/IET ABIATHCS
MEPEHOCYMKOM Pa3TUYHBIX HH)EKIMOHHBIX 3200 IEBaHUIA.

5.3. Tlpu nony4eHUu JOKYMEHTOB U3 (OHIA YUEOHUKOB:

5.3.1. yGemurbes B OTCYTCTBUM Ne)EKTOB, @ PU OOHAPYKEHMHM MPOUH(OPMHPOBATH 06 ITOM KJIACCHOTO
pyKOBOIMTENS U OMOTHOTEKAPS, IPUHATH MEPHI ISl PEMOHTA:

PeMOHT yueOHHKa (Kieika) npousBomurcs kieem [IBA u Gymaroi, eciu 610K KHHIM NONHOCTHIO MK
YaCTHYHO OTOPBAH OT O0JIOKKHM (CYUIMTh KHHTY TIOCIE KJICHKH B TEYEHHE CYTOK), 3aTEM, TPH
HEOOXOIMMOCTH, MPOKJIEHTH MPO3PAYHbIM CKOTYEM;

Pa30pBaHHbIC WK OTOPBAHHbIE JIMCTHI, MOTEPTHIE YIIIbI IPOKIICHBATH MPO3PAYHBIM CKOTYEM C 06EHX
CTOpoH (6oee NoapoOHAs HHCTPYKLMA 0 PEMOHTY YYEOHHKOB M KHHT MMEETCH B OMOITHOTEKE);
y4€OHHK, OTPEMOHTHUPOBAHHBIH HEKAYE€CTBEHHO, BO3BPAIIAETCA IA MOBTOPHOTO PEMOHTA.

5.3.2. ecnu y4eOHMK HE TIOJUIEIKHUT PEMOHTY - OOpaTHThCA B OMOIHOTEKY He mo3auee 15ceHTAOpA Wi
3aMeHbI y4eOHMKA WM OTMETKHM O HeZloueTax. B KOHIle yueOHOro roaa npeTeHsuHo HeA0ueTax HE
NPUHUMAIOTCA, ¥ BHHA BO3JIAraeTcsi Ha 00yYalomerocs.

5.4. Pacrmcatbcs B CBOAHOW BEOMOCTH TOJTyYeHHs! YUeOHUKOB 32 TOJTyUeHHBIEe YUeOHHUKH
(uckmoueHnue: o0y4aromuecs 1—4 KIacCoB, CBOJHYIO BEOMOCTb TOTOBST KJIACCHBIE PYKOBOIHUTEIH);

5.5. Bo3sBparmarh JOKYMEHTH! B MIKOJIBHYIO OHOIHOTEKY:

B YCTQHOBJIEHHbIE CPOKH (rpaduk caaum y4eOHMKOB B KOHLIE y4eOHOro roJa Uis Kaxkaoro kiacca (Cpoku
OTOBapHUBAOTCA ¢ KJIIACCHBIMH PYKOBOAHUTEIIIMU MHIMBUIY AJTHHO); TP BHIOBITHY PaHBILE CPOKA
00y4eHHs - cjaya y4eOHMKOB KJIAaCCHOMY PYKOBOIHMTEIO (B HCKIIOYHTENIbHbBIX Cly4asX: 00JI€3Hb
KJTACCHOTO PYKOBOMTEJIA MITH JAPYTHE YBAKHTEIIBHBIC IIPUHHBI OTCYTCTBHA Ha Pab04eM MECTE);

HOBBIE (HEHCIIONb30BAHHbIE) YUEOHMKH, TIOJIy4CHHBIC B HaYane y4e0HOro rojia, 0JKHbI ObITh CIAHbI B
OTJIMYHOM COCTOSTHHH;

y4eOHHMKH, KCTIOIb30BaHHbIE B y4eOHOM nporiecce 2-3 roJia, - B XOpOIIeM COCTOIHHH;

Y‘le6HHKH, HMCIOJIb30BAHHBIC HECKOJIBKO JICT, B HO’I‘pCﬁHOM COCTOsTHHH, aKKYpPaTHO
ITOAKJICCHHBIC.

5.6. 3aMEeHATh Y4eOHHKH IIKOIbHOM OHOTHOTEKH B ClTydae MX yTpPaThl WM NIOPYH UM PABHOLICHHBIMH,
MO0 KOMIIEHCUPOBATh YIEpO B pa3Mepe, YCTAHOBJICHHOM MPAaBMIIAMHM TOIb30BAHMSA IKOJIbHOM
OMOHOTEKOM;

5.7. TIoTHOCTBIO PACCYMTATHCA CO MIKOIBHOM OHOIHOTEKOM 10 OKOHYAHHWM Y4eOHOTO To/a.
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